
Did you keep to your writing schedule this week?
Did you keep to your Quickbook schedule or goals this week?

Do you have anything to MindMap?

TO READ- did you thin this out a little this week?

My employee NEEDS….

What did you commit to your admin assistant?
Calendar review





Tickler File

Ahead




Past

I know a certain type of paper work is hard for you, but you feel better when they are done.

Do you have any of those waiting in the drawer? 

Is there anything that needs to be cleaned or rearranged?

INCUBATE: What can’t you make a decision on; 

What do you need to think about some more?

What are you procrastinating on? 

Do you want to


 delete

delegate
defer 
define?

Review 2012 goals 1x per month
Jan
Feb
Mar
April
May
June
July
Aug
Sept
Oct
Nov
Dec
When in doubt…MINDSWEEP…..
If it takes less than 2 minutes, do it now.
