Next Action lists
50-150 for most of us
listed by contexts which might include @home, @in mtg @computer 

Calendar Items - Include items that will die if not done. This does not mean most important.


Non-Action Items (3 types)

1. Trash

2. Incubation (someday maybe lists, and calendar based tickler file items)

3. Reference


Project Lists
Next Action lists - 50-150 for most of us; listed by contexts which might include @home, @in mtg @computer

Waiting for lists


Weekly Review - critical !


Decide What to Do (in order of importance)?

1. context

2. time available

3. energy available

4. priority - will highest payoff based on above (context, time, energy)


Horizon
1. LIFE                                       50,000 ft

2. VISION 3-5 yrs                        40,000 ft

3. GOALS 1-2 yrs                        30,000 ft

4. AREAS OF RESPONSIBILITY     20,000 ft

5. CURRENT PROJECTS               10,000 ft
6. CURRENT ACTIONS                 RUNWAY  

